
           Due to a new irrigation system ONLY Festival Food Trailers  

                                                                                    Will be allowed on the grass in the designated food court area!  

  

Vendor Terms   

 (Please initial all points below and return with your agreement) 

____ Only hand-made items by the vendor will be permitted at the festival.  
 

____ ALL VENDORS MUST PROVIDE THE GAC WITH A TEXAS STATE SALES TAX #. You can get a Sales Tax # here:     
         http://www.window.state.tx.us/taxpermit/ . Each vendor is responsible for reporting his or her own sales tax. The Texas   
         State Comptroller’s Office requires the Municipal Garden & Arts Center to provide the State Comptroller’s Office with a  
         list of vendors and Sales Tax numbers. A list must also be kept by the Center as part of our records. 
 

____ Returning vendors have until May 15, 2016 to reserve the same booth as last year. After May 15, 2016 choice of space  

         is on a first-come, first-served basis. Payment in full must accompany the contract.  No contract will be accepted without                   

         payment or a Texas State Sales Tax #.  The GAC will not hold booths without a contract and payment. Booths will be  

         assigned when rent is paid in full.  
 

____ Please provide 2 to 3 digital images with your contract to be used for advertising.  

 

Weather and Refunds 

 

____ In case of inclement weather or unforeseen circumstances, LUBBOCK MUNICIPAL GARDEN & ARTS CENTER  

          RESERVES THE RIGHT TO CANCEL THE EVENT. Decision will not be final until noon on the day of the event.  In  

          the event the Arts & Crafts Festival cancels, No refunds will be made nor will a “make-up” day be scheduled. 
 

____ Absolutely no refunds will be given for any reason after August 1, 2016. 
 

____ All food sales intended for consumption on FESTIVAL grounds will be sold at official FALL FESTIVAL concessions booths.  
 

____  THE POSSESSION OR CONSUMPTION OF ALCOHOLIC BEVERAGES ON PARK PROPERTY IS  
          PROHIBITED. (ORDINANCE NO. 3886) 
 

Booths 

 

____ Booths are 5’ X 7’ constructed of scaffolding and trapped (see attached diagram and picture). End booths may extend 3  
         feet to the side and front. Other booths may extend 3 feet to the front.  
 

____ Only two (2) individuals / groups or organizations per booth. ALL WORK SHOWN FOR SALE MUST HAVE  

         BEEN MADE BY THE EXHIBITOR(S) and must be the same work listed on the contract and approved by the  

         festival staff.  Any merchandise not approved by the Festival staff will not be allowed.   
 

____ Each booth vendor will furnish their own props, including tables & chairs, hangers and display equipment, such as: 

         pegboard, tape hooks, markers, etc.  
 

____ Electricity is not available for any craft vendor booths.    

http://www.window.state.tx.us/taxpermit/


 

____ Booth vendors must furnish their own change. NO CHANGE WILL BE AVAILABLE IN THE CENTER OFFICE OR  
         IN THE CONCESSION BOOTHS. 
 

____ Each vendor will keep his or her booth area clean and traffic aisles clear.   
 

Tents  

 

____ Tent vendors must provide your own tent or cover for your 10’ X 10’ space and chairs, tables, etc. 
 

____ Tent renters must stay within the marked 10 X 10 area.  
 

____ Tents will be spaced 3 feet apart. They will have entrance space from the front similar to the 5’ X 7’ booths. 
 

Set up 

 

____ Set up time stars at 6:30AM Saturday of the event.  
 

____ If desired, props (tables, chairs, etc.) may be put in place AFTER 1:00 PM on the Friday (September 9, 2016) before  

          the Fall Arts & Crafts Festival. Watchmen will be provided on Friday night. No merchandise may be left at the Center  

         prior to 6:30AM Saturday, September 10, 2016, or after 6:00 PM tear down.  
 

____ Booths must be cleared of all props, trash, packing material, wire and merchandise by the end of your tear down. 
 

____ Booths must be occupied no later than 8:45 AM (or one hour after the official start of the Festival in the case of  

          inclement weather) and MUST remain open until the official end time of 6:00 PM. Unoccupied booths become the  

          property of the festival committee to be used as they see fit. Vendors not occupying booths will not receive a refund.   
 

Parking 

 

____ Renters and workers may use the designated unloading area in the parking lot south of the Center for loading and  

          unloading. Immediately after unloading, renters should park their vehicles at Hodges Community Center and the Ball  

          Park parking lot at 40th and University or at the Clapp Pool parking lot at 46th and Avenue U and ride the free Fall Arts  

          & Crafts Festival shuttle bus back to the grounds.  All parking spaces at the Garden & Arts Center will be reserved for  

          the customers. The Park and Ride shuttle bus will run from 8:30AM – 5:30 PM. 

 
Indemnity:  Festival Vendors, to the fullest extent permitted by law, shall indemnify, defend and hold 

City, its officers, agents, employees and elected officials free and harmless from and against any and 

all claims, losses, and/or liabilities which arise directly or indirectly, or are related to, in any way, 

manner or form, the activities contemplated by this Lease and/or the Lessee, Lessee's agents, 

employees, invitees, patrons, licensees, guests and/or independent contractors use and possession 

of the Premises, including, but not limited to, claims, losses, and/or liabilities related to the injury to 

or death of any person, including, but not limited to Lessee, damage to the Premises, or from the act 

or omission of any person or persons, including Lessee, in or about the Premises.  Such 

indemnification includes but is not limited to liability resulting from the unintentional interruption of 

utility services.  

 
I have read and understand the Rules and Regulations for the 46th Annual Fall Arts & Crafts 
Festival. 
 
 
________________________________________             _______________            __________ 

               Signature                                                                                  Date                                    Booth # (s) 


